江苏财经职业技术学院外国留学生住宿管理办法
第一章 总则
 
第一条 为规范外国留学生住宿管理，创造文明、健康、安全、整洁、舒适的学习和生活环境，培养学生优良的品德和良好的作风，保障学生的权益，根据《普通高等学校学生管理规定》、《高等学校学生行为准则》、《江苏财经职业技术学院学生违纪处分管理规定》等有关文件精神，制定本办法。
第二条 江苏财经职业技术学院外国留学生公寓所有权属于江苏财经职业技术学院。学校委派相关单位开展物业管理服务，维护学生公寓正常秩序，保障学生公寓的正常使用。学生应服从合作交流处、学生处、后勤管理处的住宿安排和日常管理，配合进行宿舍调整、检查等工作。
第二章 入住与退宿
 
第三条 经本人提出申请，学校审核同意后，外国留学生公寓住宿由学校统筹安排。
第四条 外国留学生按照学校规定流程办理入住手续后方可入住指定床位，未经学生处批准不得自行调换。
第五条 外国留学生如遇疾病、身高等特殊情况需要调换宿舍的，应向学生处提出申请，经批准后方可进行调换。
第六条 毕业、住宿协议到期、退学的学生，应当按照学校规定的流程办理相应退宿手续，结清相关费用，并在规定时间内搬离宿舍。因休学或回国等原因离校3个月以上的，应向合作交流处和学生处申明，并办理退宿手续，返校前一个月向学校提出书面申请，由学生处重新安排床位。
第七条 外国留学生如自愿申请退宿，须本人提出退宿书面申请并签字，经所在学院和合作交流处书面批准。不允许在校外长期租房住宿。
第三章 住宿管理
 
第八条 外国留学生应加强安全防范意识，自觉做好安全防范工作。
第九条 严禁将公寓门禁卡或钥匙转借他人，严禁带领陌生人进入公寓。对尾随跟入的陌生人，有义务劝止并报告公寓管理人员。
第十条 严禁以任何名义私自换锁或另加门锁。
第十一条 离开宿舍时要锁好门、关好窗，现金及贵重物品妥善保管。
第十二条 发现可疑人员应及时报告公寓管理人员或学校保卫处。
第十三条 严禁挪用、损坏消防器材；按学校统一安排参加消防培训、演习等活动。

第十四条 公寓内严禁储藏或使用易燃、易爆、强腐蚀性等危险品及违章电器，严禁使用明火，严禁私拉电线、盗用公共用电。
以下电器在外国留学生公寓内均属违章电器：
 (1)热得快、电炉、电热毯、电热锅、电热水器以及无自动断电保护装置的电器；
 (2)1000W以上的超功率电器（学校安装的空调除外）；
 (3)电饭锅、微波炉、电磁炉等炊事用电器；
 (4)无国家3C认证（中国强制性产品认证China Compulsory  Certification）的电器。
以下行为属于私拉电线：
 (1)从房间内固定插座以外（含公共场所）引出线路的；
 (2)从房间内固定插座引出线路至本房间外的。
第十五条 访客必须凭有效证件登记后方可进入外国留学生公寓。公寓允许来访时间为8:00-22:00。
第十六条 不得在非来访时间接待他人。在非来访时间，因接待他人或将钥匙、门禁卡转借他人，导致他人停留不超过1小时视为短暂容留，超过1小时的视为容留过夜。
第十七条 禁止转让、出租外国留学生公寓床位。
第十八条 不得在外国留学生公寓内进行影响公共秩序或他人身心健康的活动。不得在公寓内公共场合开展任何形式的宗教活动。
第十九条 不得在学生公寓内饲养和携带动物滞留。
第二十条 应保持学生公寓室内卫生，爱护学生公寓公共区域环境卫生。
第二十一条 爱护公共物品，正确使用外国留学生公寓内的公共服务设施，发现损坏应报告管理人员。因使用不当等人为因素造成学生公寓公共设施损坏的，应照价赔偿。严禁私自改变学生公寓公共设备设施的位置和功能。
第二十二条 外国留学生公寓宿舍内严禁私自装修，严禁改变、破坏房屋结构和功能。
第二十三条 提倡节约用电，人走灯熄；提倡节约用水，杜绝长流水。如发现外国留学生公寓内水电设施损坏，应及时报告公寓管理人员。
第二十四条 外国留学生公寓用水用电实行以宿舍为单位的定额指标管理，超额部分按照学校相关规定交纳水电费。
第四章  奖惩制度
 
第二十五条 学校积极开展外国留学生公寓文明建设活动，对表现突出的集体和个人予以相应表彰和奖励。
第二十六条 对违反相关规章制度的学生进行相应惩处，公寓违规处理的种类由轻至重分为（一）书面警示；（二）通报批评；（三）纪律处分。   
第二十七条 一经发现公寓内的以下行为，将向当事人送交书面警示。违规行为造成损失的，当事人应予以赔偿：
 (1)私自将钥匙转借给他人但未造成不良后果的；
（2)私自移动、搬出家具导致宿舍室内布局改变的；
（3）私自在所在宿舍内调换床位的；
（4）不按照指定位置停放车辆（如自行车、机动车）的；
（5）使用公用物品（如拖把扫把等）不及时归还或丢失的；
（6）大声喧哗或运动等影响公共秩序和他人学习、休息的；
（7）在公共场所吸烟的；
（8）在非指定地点张贴、散发海报、广告等宣传品的；
（9）对安全造成隐患，尚未造成不良后果的；
（10)其它轻微违反住宿管理办法但尚未造成不良后果的行为。
第二十八条 一经发现学生公寓内的以下违规行为，将对当事人予以通报批评。违规行为造成损失的，当事人应予以赔偿：
（1）在学生公寓内短暂容留或短暂滞留的；
（2）在公寓管理人员检查时拒绝出示个人身份证明的；
（3）阻挠学校工作人员或学生组织进行内务卫生、安全用电、家具物品、住宿秩序等检查的；
（4）未经批准私自悬挂条幅等各种宣传品的；
（5）对房间或阳台进行装饰（如钉钉子、粘贴图片等）导致不能恢复原貌的；
（6）对室内公共家具或设施进行装饰或改装（如装锁等）导致不能恢复原貌的；
（7）未经批准私自调换房间的；
（8）私自更换门锁或私借钥匙给他人造成不良后果的；
（9）饲养和携带宠物的；
（10）随意动用消防器材的；
（11）保存违章电器的，或使用明火未导致火情的；
（12）私自使用公共电源的；
（13）违章使用门禁或故意放任陌生人进入学生公寓但未造成容留过夜、滞留等不良后果的；
（14）从事租赁、修理、销售等经营活动的；
（15）故意帮助小商贩等外来人员藏身，以逃脱检查的；
（16）有向学生公寓楼外倒水、投掷物品、吐痰等不文明行为的；
（17）宿舍及个人学期卫生成绩不合格的；
（18）有其它造成公共秩序破坏、设备设施损坏或环境卫生污染等行为，尚不足给予纪律处分的。
第二十九条 一学期内受到书面警示二次以上者，在第三次及以后受到书面警示时，将同时给予通报批评；在一学年内三次受到通报批评者将按相关程序报请给予纪律处分。

第五章 附则
 
第三十条 本办法未尽事宜依据国家相关法律、法规及江苏财经职业技术学院相关规定执行。
第三十一条 本办法自公布之日起实施。
 
 
江苏财经职业技术学院
2018年5月1日

Measures on International Students’ Accommodation Management of Jiangsu Vocational College of Finance & Economics

Chapter I General Rules

Article 1 In order to regulate the accommodation management of international students, create a civilized, healthy, safe, clean and comfortable learning and living environment, cultivate the students' good moral character and style, protect the rights and interests of students, these Measures are formulated in the spirit of the relevant documents such as the Regulations on the Administration of Students in Ordinary Colleges and Universities, the Code of Conduct for Students of Colleges and Universities, the Regulations on the Disciplinary Actions of Students in JVCFE.

Article 2 The ownership of the international students' apartments belongs to JVCFE. The school assigns relevant units to carry out property management services, maintain the normal order and guarantee the normal use of the students’ apartments. Students should obey the accommodation arrangement and daily management of the Cooperation and Exchange Office, the Students’ Affairs Office, and the Logistics Management Office, and cooperate with the dormitory adjustment and inspection.

Chapter II Check in and Withdraw

Article 3 After the school approved the application issued in person, the accommodation of the international students apartments will be arranged by JVCFE.

Article 4 International students may check in at the designated bed after finishing the prescribed procedures of the school. They may not change the bed without the approval of the Students’ Affairs Office.

Article 5 If international students need to change their dormitory in special circumstances such as illness and height, they should apply to the Students’ Affairs Office and receive its approval.

Article 6 Students who graduates, or withdraws from school or the accommodation agreement is due, shall go through the corresponding withdrawal procedures in accordance with the procedures prescribed by the school, settle the relevant expenses, and move out of the dormitory within the prescribed time. Anyone who leaves school for more than 3 months due to suspension of study or returning to their motherland, should declare it to the Cooperation and Exchange Office and the Students’ Affairs Office, and go through the withdrawal procedures. He/she should submit a written application to the school one month before returning to the school, and the Students’ Affairs Office will reschedule the bed.

Article 7 If the international students voluntarily applies for withdraw, he/she must submit a signed written application and received the written approval of the college and the Cooperation and Exchange Office. Long-term rental accommodation outside the school is not allowed.

Chapter III Accommodation Management

Article 8 International students should strengthen their awareness of security and consciously do a good job in security prevention.

Article 9 It is strictly forbidden to transfer the apartment access cards or keys to others, and it is strictly forbidden to lead strangers into the apartment. For strangers who follow up, the students have an obligation to persuade and report to the apartment manager.

Article 10 It is strictly forbidden to change the lock or add another lock in any name.

Article 11 When leaving the dormitory, lock the door, close the window, and keep the cash and valuables in a safe place.

Article 12 Suspicious persons shall be reported to the apartment management personnel or the school Security Office in a timely manner.

Article 13 It is strictly forbidden to misappropriate or damage fire-fighting equipment. Participating in fire training, drills and other activities in accordance with the school's uniform arrangement.

Article 14 It is strictly forbidden to store or use any dangerous goods such as flammable, explosive, strong corrosive and illegal electrical appliances in the apartment. Using open flames, pulling wires and stealing public electricity are also strictly forbidden 

The following electrical appliances are illegal electrical appliances in apartments:

(1) Fast heat, electric furnace, electric blanket, electric cooker, electric water heater and electrical appliances without automatic power-off protection device;

(2) Super power appliances above 1000W (excluding air conditioners installed by the school);

(3) Electric cooking utensils such as rice cookers, microwave ovens, and induction cookers;

(4) Electrical appliances without national 3C certification (China Compulsory Certification).

The following behaviors are considered as private pull wires:

(1) Leading out the line from the fixed socket in the room (including public places);

(2) Take the line from the fixed outlet in the room to the outside.

Article 15 Visitors must register with valid documents before entering the apartment. The apartment is allowed to visit from 8:00 am to 22:00 pm.

Article 16 No other person may be received during non-visiting time. During non-visiting time, due to the reception of others or the transfer of keys or access cards to others, causing others to stay for no more than one hour is considered as a short-term retention. For more than one hour, it is considered to be overnight.

Article 17 It is forbidden to transfer or rent the bed in the apartments.

Article 18 Activities that affect public order or the physical and mental health of others or any forms of religious activity shall not be carried out in the apartments. 

Article 19 Animals shall not be kept and carried in.

Article 20 The indoor hygiene of student apartments shall be maintained and the environmental sanitation of the public areas of student apartments shall be taken care of.

Article 21 Caring for public goods, correctly using the public service facilities in the apartments, and reporting the damage to the management personnel. If the public facilities of the apartments are damaged due to improper use or other human factors, compensation shall be made according to the price. It is strictly forbidden to change the location and function of the public facilities in the apartments.

Article 22 It is strictly forbidden to renovate, to change or destroy the structure and function of the international students’ apartments.  

Article 23 Promote energy conservation and tun off the lights when leaving. Promote water conservation and eliminate long-running water. If it is found that the water and electricity facilities are damaged, it should be reported to the apartment management personnel in time.

Article 24 The use of water and electricity for foreign student apartments shall be subject to the management of fixed quotas for the dormitory, and the excess shall be paid in accordance with the relevant regulations of JVCFE.

Chapter IV Reward and Punishment System

Article 25 The school actively carries out the civilized construction activities of international students' apartments, commends and rewards the outstanding collectives and individuals.

Article 26 Students who violate the relevant rules and regulations shall be punished accordingly, and the types of punishments of apartments shall be divided into 3 types from lightly to heavily (1) written warnings; (2) notification of criticism; (3) disciplinary action.

Article 27 A written warning will be sent to the party upon discovering the following acts in the apartments. If the violation causes losses, the parties shall compensate:

(1) Lending the key privately to another person without causing adverse consequences;

(2) Privately moving and moving out of furniture that leads to changes in the indoor layout of the dormitory;

(3) Changing the bed in the dormitory without permission 

(4) Parking vehicles (such as bicycles or motor vehicles) beyond the specified location;

(5)Not return in time or lost the public goods (such as mop brooms, etc.);

(6)Make loud noise or exercise that affects the public order or the study and rest of others;

(7) Smoking in public places;

(8) Posting and distributing posters, advertisements etc. at non-designated locations;

(9) Hidden dangers to safety that not caused adverse consequences;

(10) Other acts that slightly violate the accommodation management practices but have not caused adverse consequences.

Article 28 Upon discovering the following violations in the apartments, notification criticism will be given to the parties. If the violation causes losses, the parties shall compensate:

(1) Temporarily reserved or stayed in the students’ apartments;

(2) Refusing to show personal identification at the time of inspection by the apartment manager;

(3) Obstructing the school staff or student organizations from conducting inspections such as housekeeping, safe use of electricity, furniture items, and accommodation order;

(4) Hanging various promotional materials such as banners without permission;

(5) Decoration of the room or the balcony (such as nailing, pasting pictures, etc.) that can not restore its original appearance;

(6) Decoration or modification of indoor public furniture or facilities (such as locking, etc.) that result in failure to restore the original appearance;

(7) Unauthorized exchange of rooms ;

(8) Changing the lock of the door or privately lending the keys to others that result in adverse consequences;

(9) Raising and carrying pets;

(10) Arbitrarily using fire-fighting equipment;

(11) Preservation of illegal electrical appliances, or use of open flames without causing fire;

(12) Private use of public power;

(13) Abuse of the access control or deliberately letting strangers enter the student apartment without causing adverse consequences such as staying overnight and retard;

(14) Engaging in business activities such as leasing, repairing, and selling;

(15) Deliberately helping small traders and other outsiders to hide in order to escape inspection;

(16) Uncivilized acts of pouring water, throwing objects, spitting, etc. to the outside the student apartment building;

(17) Unsatisfactory results in dormitory and individual hygiene;

(18) Other acts that cause damage to public order, equipment and facilities,, or environmental sanitation, but not enough to reach disciplinary action.

Article 29 If a written warning is given for more than two times during a semester, the notification criticism will be given at the same time in the third and subsequent times. Anyone who received notification criticism three times in a school year will be given disciplinary action according to relevant procedures. 

Chapter V Supplementary Provisions

Article 30 The matters not covered in these Measures shall be implemented in accordance with the relevant laws and regulations of the nation and the relevant provisions of JVCFE.

Article 31 These Measures shall be implemented as of the date of promulgation.
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